Dear Mary Smith,


Please join us at the GFWC Woman’ Club of Anytown’s October Open House celebration. We would like to introduce you to our club, to the General Federation of Women’s Clubs and to our members. We also think you will be interested to learn how the GFWC, Woman’s Club of Anytown contributes to our community – and how you can get involved.


This much we can tell you now:  as members of the GFWC Woman’s Club of Anytown, we enrich our lives by putting our talents, time and experience to work on causes that benefit families and communities. And we have a lot of fun doing it!


We hope you can join us on DATE, TIME, at PLACE, with ADDRESS.  Dress is casual and refreshments will be served. (Optional: If you need a ride, we can arrange to have a member of the club drive you.) 

Please RSVP to Bea Member at 123-4567 by DATE.  We look forward to introducing you to the GFWC Woman’s Club of Anytown.

Sincerely,

Bea Member

GFWC Woman’s Club of Anytown
